Executive Director, Dawn Center of Hernando County, Florida
Position Announcement:

Dawn Center of Hernando County, Florida has provided sanctuary and services to domestic and sexual violence survivors and their children in Hernando County since 1986.  Dawn Center is the only certified domestic violence and certified sexual assault center in Hernando County.  Dawn Center provides emergency shelter, outreach and legal services, counseling, and advocacy to domestic and sexual violence survivors and their children.  

For more information regarding our organization, please see:  www.dawncenter.org

The Dawn Center Board of Directors will select a candidate who possesses the following credentials and skill sets:

POSITION DESCRIPTION

The Executive Director (ED) serves as the key public representative of the organization to promote Dawn Center’s mission, raise community awareness, build and maintain external partnerships, and secure the necessary resources to implement appropriate programming.  

LEADERSHIP
1. Provide leadership and support to Dawn Center’s Board of Directors by partnering with the Board to identify, recruit, and develop board membership representing the community at large; working with the Board on special reports and projects; and supporting the Board by attending all meetings, including executive and special  meetings.
2. Establish goals and strategies in cooperation with the Board of Directors which will further the mission of Dawn Center and then work toward their implementation.
3. Establish and maintain a leadership role within the community at large.
4. Serve on committees and task forces at the local, state, and national levels that address domestic and sexual violence issues.
5. Develop and implement a coordinated marketing strategy that enhances public understanding and support of The Dawn Center and for issues related to domestic and sexual violence.
6. Participate in community meetings, presentations and public events.

ADMINISTATIVE POLICY
1. Provide for compliance with all state, federal and local laws regulating domestic violence and sexual assault centers and work environments.
2. Partner with the Board of Directors to implement board governance procedures, to engage in strategic planning, and to maintain and comply with the bylaws
3. Work with the Board of Directors to implement effective meetings, to identify appropriate governance issues requiring policy decisions or actions, and to assure implementation.

MANAGEMENT/ADMINISTRATION
1. Following the policies established by the Board of Directors. 
2. Oversee the hiring of staff and management of human resources.
3. Assure cultural competency of management and staff.
4. Create an organizational culture that fosters the development of strong effective board, volunteer, and staff teams, builds professionalism, and requires ethical communication.  
5. Monitor the agency’s services/programs and measure their effectiveness.
6.  Establish and maintain responsible security and facility management at all locations, ensure compliance with the ADA.

BUDGETARY
1. Ensure the short and long-term fiscal health of the organization. 
2. Direct and facilitate the securing of major gifts for The Dawn Center.
3. Develop and recommend annual operating and capital budgets for the organization. 
4. Oversee and direct the financial operations of the agency including budget development, revenue forecasting and contract management; submit budget updates to the Board as directed.
5. Oversee the development of an overall plan for resource development including cultivating new revenue sources, the preparation of funding applications and grant proposals,
6. Establish and maintain effective relationships with funding resources at the local, state and federal levels.
7. Work with the Board of Director’s to secure an independent audit of the financial   operations of the agency that meets federal and state requirements.

QUALIFICATIONS AND SKILLS:
1. Minimum of a four year degree in human services or related field or a two year degree plus a minimum of five years in a related field.
2. Must have a minimum of 2 years in the domestic violence field.  
3. Recognized management skills, technical writing skills, and the ability to analyze and comprehend fiscal procedures.
4. Ability to find creative solutions and appropriate activities to meet the needs of the participants and the agency. 
5. Ability to manage budgeting requirements and ensure compliance with funding source regulations
6. Strong management and team-building skills
7. Experience in identifying and securing grants
8. Extensive experience with public speaking and community leadership roles
9. Must be able to pass all required background checks.
10. Must have valid Florida Driver’s license and automobile insurance.
11. Must be able to work with a culturally diverse community with sensitivity and professionalism.
12. Must have working knowledge of computer usage and management.

Please send a resume, a cover letter that includes salary requirements, and a list of three professional references that includes contact information.  Please email your required information by February 29th to edrecruit@fcadv.org


NO PHONE INQUIRIES PLEASE.  
