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Information Resource Request

Department of Children & Families

Domestic Violence Contract Unit

Provider Information Sheet

Contract Number:       LN902

Provider Name:     Florida Coalition Against Domestic Violence, Inc.


V  e  n  d  o  r      I  n  f  o  r  m  a  t  i  o  n

Vendor Name and Address: 




                


Vendor Contact Person:


Vendor FEID#:


Vendor Phone Number:


Vendor E-mail Address:


	Description of Item


	Quantity
	Price Per Unit
	Quote Attached

Y/N
	Justification to the State

( 1 to 2 sentences)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


· Information Technology Resources include, but are not limited to, data and word processing hardware, software, services, and supplies. However, supplies do not include reoccurring items; e.g. diskettes, CDs or extra toner cartridges.

· DCF maintains ongoing contracts with vendors for such items as computers, laptops, monitors, printers.  To take advantage of contract pricing by using the most recent quote, please go to http://eww.dcf.state.fl.us/isps/ref/.
· Desktop and laptop computer IRR requests must include a vendor quote good for 60 days with information regarding the configuration as well as the warranty. The warranty must be a 4-year onsite type and a legitimate need for the equipment must be documented by the provider. To meet HIPAA requirements, quotes must include Computrace, which deletes confidential information in case computers are stolen.  Justification must accompany this request for items with unit costs exceeding $1,000.
· Printers, including legal trays and cables to connect to your computer, can be included on the IRR.

· In addition to the requirements above, all requests must include additional information which will allow approvers to fully review the request.  Please provide complete responses to all of the questions on the following page.
1. What is the issue? What is trying to be accomplished with this purchase?



2. Proposed fix for the issue.  (ie. The product and why it was selected)


3. How will the new product work with existing systems?

4. If hardware is being replaced, what will happen to the item it replaces?  Will it go to surplus or be redeployed?


5.  What is the impact to the Department if these items are not approved?
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