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EOE/DFWP

Applications and resumes are being accepted, via e-mail, for the positions listed below.

Director of Finance 
This position is responsible for oversight of day-to-day financial operations as well as long-range financial planning. 

Hours:  Full time exempt position.  Generally Monday- Friday 9-5, with flexibility to meet job requirements.
Position requires:
· Master’s degree supplemented by progressively responsible experience in financial mgt.
· Supervisory experience
· Clear background check 
· Valid Florida driver’s license and safe driving record
Salary Range: $52,000 - $84,000
Brief job description:
· Oversees finance department and supervises dept. staff.
· Responsible for all fiscal facets & accounting transactions to include:  accounts payable, accounts receivable, general ledger.
· Directs and manages the organization’s budget process.
· Directs and manages the overall organization’s budget process and prepares timely and accurate budgets for contracts and grants. 
· Prepares financial reports, statements and financial projections.
· Manages cash flow,  reconciliation of bank statements.
· Manages and prepares contract fiscal information required in grant and contract proposals and reports. Supervises billings & manage and execute contract billing requirements.
· Oversees the allocation of grants funding. 
· Coordinates all aspects of annual audit 
· Formulates financial policies, procedure and guidelines.
· Reviews process for efficiencies and integrating best practices.

Skills required:
Knowledge and understanding of generally Accepted Accounting Principles (GAAP & FASB) as related to non-profits
Familiar with Fund Accounting software, preferably MIP Fund Accounting 
Extensive knowledge of computers and Microsoft Office Products with Advanced EXCEL	

No telephone calls, please!


If applying, be sure to include cover letter, resume and salary requirements Please send via e-mail to. 
employment@womenindistress.org 

Resumes which reflect qualifications specified in the posting are submitted to the relevant dept. supervisor, who is responsible for coordinating interviews and making hiring recommendations.  	

Application/resumes received are maintained for 6 months


NON-DISCRIMINATION POLICY
Women in Distress does not discriminate by reason of race, sex, color, age, national origin, religion, mental or physical ability, sexual orientation, gender identity, veteran or military reserve status, immigration status, or language spoken.  All room assignments, activities, programs, etc. are provided in a non-discriminatory manner. 

Applicants with disabilities who may need accommodations are encouraged to contact Barbara Sponder, HR Director at 954 760 9800 x 1252 5 days prior to scheduled interview, so that reasonable accommodations may be coordinated.


 
