______________________Center
Cost Allocation Plan
Overview

The purpose of this cost allocation plan is to summarize, the methods and procedures that this organization will use to allocate costs to various programs, grants, contracts and agreements. 

Organization
Center Programs

The agency operates ________ programs to include a domestic violence, (list programs).  Some of the programs are supported by multiple funding sources.  The funding sources have match requirements that require additional community support.  The center also through out the year has fund raising to support the programs and for not allowable expenses. 

Funding sources

The center recognizes programs by intended purpose, outcomes, and deliverables.  Funding sources are grouped by the programs in this manner.  Funding sources that are for the purpose of match are grouped with the related program.
The grid below demonstrates the cost relationships between funding and programs.
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Describe programs/funds that have different deliverables other than the DV program.
General
Cost assumptions
Cost whether cost direct and indirect are charged directly or allocated to grants/funds and program activities. 

Only costs that are allowable, in accordance with the cost principles, will be allocated to benefiting programs and grants by the organization. Costs have been properly charged to grants based on intent of the funding.  
Accounting system
The center’s accounting system tracks actual costs and approved budgets by various segments.   All expenditures of the agency are accounted for in ________________accounting system.  The accounting system provides for a flexible table-driven chart of accounts built to handle multiple segments.  Reports can be generated as necessary for applicable users of the financial statements.  Natural classification of costs is tracked by:
1. Fund

2. Audit (Administrative, Program, Fundraising, and Membership)
3. ____________________
4. ____________________
5. ____________________
.

Basic Cost Categories

Direct Costs.
Direct costs are those that can be identified specifically with a particular final cost objective, i.e., a particular award, project, service, or other direct activity of the organization. The agency treats costs that are identified specifically with a particular cost objective as a direct cost and assigns the cost directly thereto within the appropriate accounting system.
Indirect Costs
Indirect costs are those cost that have been incurred for common or joint objectives and cannot be readily identified with a particular final cost objective. Those cost are but not limited to accounting salaries and benefits, auditing, building lease, payroll service, office machines and equipment, repairs of equipment, office space, and  local telephone service.
Administrative Costs
Administrative ( management expenses of the agency), program support and shared costs, such as depreciation, rental costs, operation and maintenance of facilities, telephone expenses, and the like are prorated as direct costs to benefiting cost objectives using a distribution base. 
Cost Allocation Methodology
All costs charged to the agency programs and grants are screened for allowability in accordance with OMB Circular A-122, “Cost Principles for Non Profit Organizations.” Costs are supported by copies of paid invoices, payroll records, time studies and such other evidential records as may be appropriate to document specific costs.  
Allocation Method
Describe
Salary and Wage Support
Charges to awards for salaries and wages, whether treated as direct costs or indirect costs, are based on documented payrolls approved by a responsible official(s) of the organization. The distribution of salaries and wages to awards are supported by personnel activity reports.  Reports reflecting the distribution of activity of each employee are maintained for all staff members (professionals and nonprofessionals) whose compensation is charged, in whole or in part, directly to awards. Reports are also maintained for other employees whose work involves two or more functions or activities if a distribution of their compensation between such functions or activities.  

Attached a sample timesheet
CERTIFICATE OF COST ALLOCATION PLAN,

This is to certify that I have reviewed the cost allocation plan submitted and to the best of my knowledge and belief:

1. All costs included in this proposal to establish cost allocations are allowable costs in accordance with the requirements of OMB Circular A-21, A-87, or A-122, “Cost principles for …   ,” and the federal and state awards to which they apply.  Unallowable costs have been adjusted for in allocating costs as indicated in the cost allocation plan.

2. All costs included in this proposal are properly allocable to federal or state awards on the basis of a beneficial or causal relationship between the expenses incurred and the awards to which they are allocated in accordance with applicable requirements.

Further, the same costs that have been treated as indirect costs have not been claimed as direct costs. Similar types of costs have been accounted for consistently.

I declare that the foregoing is true and correct.

Organization: 

____________________________________________________
Signature: 

____________________________________________________
Name of Official: 
____________________________________________________
Title: 


____________________________________________________
Date of Execution: 
____________________________________________________
